
South Suburban College

Regular Meeting of the 
Board of Trustees

August 10, 2023



 
BOARD OF TRUSTEES OF SOUTH SUBURBAN COLLEGE 

15800 S. STATE STREET, SOUTH HOLLAND, ILLINOIS 
BOARD ROOM, SUITE 2134 

REGULAR BOARD MEETING AGENDA 
THURSDAY, AUGUST 10, 2023 

7:00 PM 

I. CALL TO ORDER/ROLL CALL  
 
II. PLEDGE OF ALLEGIANCE 
 
III. PUBLIC PARTICIPATION 
 
IV. PRESENTATIONS/REPORTS 
 
V. APPROVAL OF MINUTES OF PREVIOUS MEETINGS 

 A. Finance Committee meeting held July 13, 2023 

 B. Regular Board of Trustees meeting held July 13, 2023  

 C. Closed Session meeting held July 13, 2023 

 
VI. NEW BUSINESS 

A.           Monthly Financial Report (T. Hill) 

B.           Approval of the payment of bills for July, 2023 (T. Hill) 

C.           Approval to retain the law firm of Petrarca, Gleason, Boyle & Izzo, LLC for the provision of legal services, at 

the rates specified in the legal services proposal (L. Stokes) 

 

VII.  PERSONNEL RECOMMENDATIONS  

 A. Retirements/Resignations/Terminations 

 B. Appointments 

 C. Approval of salary adjustments per grant requirements 

 D. Approval to create and advertise grant-funded positions  

 E. Memorandum of Understanding  

  

VIII. CLOSED SESSION 

 The Board to consider meeting in Closed Session for the discussion of the hiring, discipline, performance, and   

compensation of certain personnel, dismissal of specific volunteers, dismissal of specific independent contractors, 

matters of collective bargaining, acquisition of real property, and matters of pending, probable, or imminent litigation. 

     

IX. MISCELLANEOUS 
 

X. ADJOURNMENT       
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SOUTH SUBURBAN COLLEGE BOARD AGENDA REQUEST  
 

        ITEM:  FY24-VI.C 
          
        Board Meeting Date:  August 10, 2023 
        

BOARD COMMITTEE FUNDING 
        
            Policy                     Operating                                           Grant Funded 
            Finance                     College Capital                                  Student Life 
            Architectural                    Protection, Health and                      Special Levies  
            Other                   Safety  
 

PROPOSAL SUMMARY 

Move that the Board of Trustees grant approval to retain the law firm of Petrarca, Gleason, Boyle & Izzo, LLC for 
the provision of legal services, at the rates specified in the legal services proposal, effective August 11, 2023, to be 
renewed on a yearly basis.  

 
ESTIMATED COST OR BENEFIT 

Petrarca, Gleason, Boyle & Izzo, LLC will provide an itemized monthly statement by the tenth of each month, 
following the delivery of services. The statement will itemize the date service is rendered, the specific service and 
the time expended thereon. No distinction will be made between actual and effective billing rates. The college will be 
charged a rate of $250 per hour for attorney services for partners and associates, billed in increments of one-tenth of 
an hour. Paralegals, when employed, will be billed at a rate of $110 per hour. Law clerks, when employed, will be 
billed at a rate of $90.00 per hour. The college will not be charged a flat fee for any service with the exception of 
bond issues.  

               
JUSTIFICATION OF ACTION 

This action aligns with Strategic Direction 3.0; South Suburban College will ensure the financial, physical and 
technological resources necessary to support educational programs and promote continuous innovation and 
sustainability.  

 
MOTION 

Move that the Board of Trustees grant approval to retain the law firm of Petrarca, Gleason, Boyle & Izzo, LLC for 
the provision of legal services, at the rates specified in the legal services proposal, effective August 11, 2023, to be 
renewed on a yearly basis.  

 
         Approvals: 
* Are funds available in the budget? Yes                                                                                                   
* Is this related to any previous Board action?  No                                
* Is this part of a large project requiring                                   
   additional funds? (Explain) No            

       

         
       ________________________ 8/8/23 

      President     Date 
                                      

 

 

 



Legal Services Proposal

Prepared For:

Board of Trustees
South Suburban College

Submitted By:

PETRARCA, GLEASON, BOYLE & IZZO, LLC
Attorneys at Law

Flossmoor Office
19730 Governors Highway. Suite 10
Flossmoor. Illinois 60466
Telephone: 708-799-6766
Facsimile: 708-799-6866

Oak Brook Office
1415 W. 22 Street. Suite 200
Oak Brook, Illinois 60523
Telephone: 630-928-1200
Facsimile: 630-928-1300

Downers Grove Office
5121 Main Street, Suite 3
Downers Grove, IL 60515
Telephone: 630-796-2086
Facsimile: 630-786-3157

June 25, 2023

Contact Information
Christopher L. PetrarcalPartner

Petrarea, Gleason,
Boyle & Izzo, LLC

cpetrarca(2petrarcagleason.com
(630) 928-1200

Proposal #4



Dr. Lynette D. Stokes June 25, 2023
President
South Suburban College
15800 South State Street
South Holland, Illinois 60473
lstokes(ssc.edu

Re: Response to Request for Proposal - Legal Services

Dear Dr. Stokes:

On behalf of Petrarca, Gleason, Boyle & Izzo, LLC, I am pleased to submit to you this
Response to the Request for Proposal for Legal Services from South Suburban College. We are
prepared to serve as general counsel to the Board of Trustees of South Suburban College with
respect to all legal services required, including but not limited to those listed in the Request for
Proposal. We have extensive experience in representing school districts of all sizes throughout the
State of Illinois in all aspects of the law.

Petrarca, Gleason, Boyle & Izzo, LLC is an established school law firm operating
throughout the State of Illinois. Our law firm was formed in 2005 in Flossmoor, Illinois.
Flossmoor remains are main office and we have added offices in Oak Brook and Downers Grove.
Our partners have south suburban roots and over 100 years of combined experience in representing
Illinois school districts. Representing school districts is what we do. We have 10 full-time
attorneys (six partners and three associates) and one attorney who works of counsel. Our fee
structure is $250 per hour for all attorneys and all services. We currently represent approximately
90 school districts, some as general counsel and some as special counsel. For your reference, we
are including a list of some of our clients, many of which are in the south suburbs.

In accordance with the Request for Qualifications, our attorneys possess a high degree of
experience, the ability, poise and professionalism to interact with the College Board, senior
management, staff faculty and community stakeholders. I hereby acknowledge that all of the
attorneys in our firm are licensed to practice law in Illinois and are in good standing, that we have
available and capable staff to complete all assignments from South Suburban College and that we
have and will maintain legal malpractice insurance for all licensed attorneys attending to South
Suburban College matters. We would welcome an opportunity to meet with the Evaluation
Committee and/or the Board of Trustees. For all of the reasons contained in this proposal, we
believe that we are well-suited and are the best fit to serve as general counsel to the Board of
Trustees of South Suburban College.

Very truly yoi

TOPHER L. PETRARCA
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SCOPE OF LEGAL SERVICES

We are prepared and well-qualified to handle all the legal issues identified in the Request for
Proposal. This section provides a sampling of the legal issues that we handle for our clients.

Board Governance, Orzanization, and Ethics

Our attorneys attend board of education meetings on a weekly basis. We address concerns
regarding agendas, minutes, notices, closed session topics, voting requirements, the role, power
and duties of the board and board officers. We are frequently called upon to provide legal opinions
on the Open Meetings Act, the Freedom of Information Act (FdA), the Local Records Act, the
Personnel Records Review Act, and similar statutes. We provide guidance on general
parliamentary procedure and compliance with Robert’s Rules of Order. We regularly counsel
clients on the interpretation of board policies. Similarly, we often review, revise and/or draft board
policies. We frequently assist in preparing responses to information requests under the FOIA. We
have significant experience representing clients before the Attorney General’s Public Access
Counselor with regard to both the Open Meetings Act and the Freedom of Information Act.

With respect to organization, we are often called upon to counsel clients on organizational
matters following school board elections in April of odd numbered years. These matters include
the timing of the organizational meeting, the qualification and seating of new board members, the
delivery of the oath of office, the election of board officers and training requirements for new
board members. We provide opinions on board vacancies and terms of office. Finally, we
frequently advise and draft policies on a variety of ethics topics, such as limitations on gifts to
public officials and employees, prohibited political activities, economic interest reporting,
nepotism, financial conflicts of interest, incompatible offices, and the role of individual board
members.

Personnel

The lawyers in our firm are in daily contact with our school clients regarding personnel
issues. We provide guidance and advice concerning all areas of the labor/management
relationship, including, but not limited to, employee discipline, employee discharge, employee
evaluation, non-renewal, remediation, reduction in force, This often involves the interplay of some
combination of board policies, collective bargaining agreements, individual contracts and the law.
Our considerable experience in this context will greatly benefit the Board of Trustees. Frequently
our attorneys address questions regarding the Family Medical Leave Act, the Americans with
Disabilities Act, the Workers’ Compensation Act, general labor law, and the interpretation of
collective bargaining agreements. Throughout the COVID-19 pandemic, in a constantly changing
legal environment, we provided extensive guidance to our clients on the interpretation of
Gubernatorial Executive Orders, the Families First Coronavirus Relief Act, EEOC guidance and
federal and state law regarding mask and vaccine mandates, and religious and medical
accommodations. We also work closely with our clients’ human resources department to address
their questions and regularly review and revise employment policies, practices and procedures.
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Collective Bargaining Negotiations and Labor Law

We have extensive experience negotiating collective bargaining agreements with both
teachers and support staff. Our attorneys are well-versed in both traditional bargaining and
interest-based bargaining. Of course, our approach to collective bargaining will be determined by
the preferences and goals of the Board of Trustees. Our firm regularly handles union grievances
and unfair labor practice charges. We also have extensive experience practicing before the Illinois
Educational Labor Relations Board, the Illinois Department of Labor and the Illinois State Labor
Relations Board.

Litigation

As outside counsel, we work with our clients to avoid or minimize the possibility of
litigation against them. But litigation is often inevitable, and all our attorneys have litigation
experience representing school districts in both State and federal courts in a variety of matters and
claims. Based upon this experience, our firm has been approved to handle general liability claims
and errors and omissions claims on behalf of many insurance cooperatives and insurance
companies who provide coverage for Illinois school districts.

We represent our school district and joint agreement clients in federal and State courts in
matters such as personal injury and contract liability, civil rights issues, and
administrative/appellate review. We also represent our clients in administrative proceedings
before federal and State agencies such as the Illinois Education Labor Relations Board, the Illinois
State Labor Relations Board, the Illinois Workers’ Compensation Commission, the Illinois
Department of Labor, the Equal Employment Opportunity Commission, the Illinois Department
of Human Rights, the Illinois Human Rights Commission, the U.S. Department of Education’s
Office for Civil Rights, the National Labor Relations Board, and the Illinois State Board of
Education, as well as in student residency, suspension/expulsion, and special education
proceedings.

In the event of any type of litigation, it is our practice at the outset to provide our clients
with a legal analysis of the lawsuit, including the potential for loss, the probable cost of the
litigation, insurance coverage issues and potential settlement options. We believe it is our
fundamental responsibility to provide our clients with the information that is necessary to allow
the clients to make an informed decision regarding the litigationlsettlement strategy. We provide
timely updates on all pending litigation matters. Our firm also provides guidance and assistance
throughout the process to minimize the disruption and impact upon the operations of our clients.

It is always our goal to provide practical advice and guidance to minimize risk and the
chance of litigation. Although we cannot prevent lawsuits from being filed, we can put the College
in the best posture to successfully defend potential lawsuits. Our experience in understanding the
types of claims and how they will be presented by potential litigants is invaluable to our clients.
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Construction

We have extensive experience in construction law, both transactional and litigation. We
routinely review and revise contracts dealing with all aspects of construction, including contracts
for architects, contractors, subcontractors, and construction managers. We have worked with
virtually every type of delivery system in the construction industry. Those systems include general
contractor, multiple prime contractors, and design build. We have worked with construction
managers and owner’s representatives. Most construction projects utilize the American Institute
of Architects (AlA) construction documents and we are well versed in all AlA documents and
have developed detailed modification recommendations designed to protect the District’s interests.

A large portion of our work involves providing legal support and advice to our school
district clients on large construction projects and resolving complex claims. We often deal with
difficult issues facing our clients on construction related projects including defective construction,
mechanic’s liens, performance issues, payment disputes and injury claims. Construction disputes
are often complicated and involve multiple parties and insurance carriers. We take a highly cost-
effective view of construction disputes by attempting to resolve the disputes early and through
informal meetings with all interested parties. In the event that an amicable resolution cannot be
reached, we are well prepared to resolve the disputes through adversarial proceedings in the form
of mediation, arbitration and/or litigation.

Civil Riuhts, Discrimination and Bias Issues

Our attorneys regularly assist our school district clients to address complaints of
discrimination and bias by employees, parents, and students on the basis of gender, age, disability,
religion, race, and national origin. We advise school districts on ways to avoid these complaints
and we also defend clients in investigations or hearings conducted by the U.S. Department of
Education’s Office for Civil Rights, the Illinois Department of Human Rights, the Illinois Human
Rights Commission and the United States Equal Employment Opportunity Commission. We also
regularly assist clients in investigating claims under Title VII, the Illinois Human Rights Act, Title
IX of the Civil Rights Act and Title VI of the Civil Rights Act.

Privacy and Technology

With the increasing amount of online educational services and interactive technologies,
and remote learning, student privacy and technology issues have gained significant importance.
Our attorneys consult with school districts regarding student records and privacy issues. We review
and draft contracts with online educational service providers and other providers with access to
personally identifiable information to ensure that these agreements include needed privacy
protections.
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Property Taxes. Finance and Other Business Services

The firm’s attorneys regularly advise and represent school districts on business service
issues, including tax levies, budgets. fund transfers, bond issues and borrowing, State aid, taxpayer
appeals, tax incentives for development, vendor contracts, and mandated reports. We intervene in
approximately 100 new cases each year before the Illinois Property Tax Appeal Board, various
county boards of review, and the circuit courts. We also defend districts in tax rate objections
when taxpayers seek refunds by contending that the district’s rates are excessive under various
legal theories.

We prefer to take a proactive role on tax incentives, frequently negotiating and drafting tax
abatement agreements which place important conditions protecting the districts’ interests while
still fostering economic development. We advise clients with respect to municipal tax increment
financing (“TIP’) districts, including representing our clients before joint review boards and
negotiating and drafting intergovernmental agreements. \•“hen warranted, we have been involved
in litigation opposing TIFs.

Similarly, with bonds, we generalLy assume an active role as issuer’s counsel. In that
capacity. our partners have long-standing relationships with leading underwriters and bond
counsel, while working to protect the districts’ own unique interests. We also regularly provide
counsel and guidance to our clients regarding the purchase and sale of property.

PERSONNEL QUALIFICATIONS AND EXPERIENCE

Attorney Biographies

Christopher L. Petrarca (Partner) Mr. Petrarca has an M.B.A. from the University of Notre Dame
and J.D. from the University of Illinois Chicago School of Law. Mr. Petrarca focuses his practice
on counseling and representing public school districts and other local governmental entities in a
broad range of matters. He has extensive experience in public sector labor law, including
negotiating collective bargaining agreements, defending grievances and defending unfair labor
practice claims. Mr. Peirarca regularly advises clients regarding board procedures and policies and
compliance with the Illinois Open Meetings Act and the Freedom of Information Act. He regularly
represents clients in administrative proceedings before various state agencies.

Mr. Petrarca regularly provides counsel to clients on a variety of employment matters, such as the
FMLA, ADA, workers compensation and other general employment issues. He has counseled
numerous school districts regarding all aspects of construction projects from bid specifications and
negotiating contracts (with contractors, architects and construction managers) to resolving and
litigating disputes over construction defects and delays. Mr. Petrarca has a substantial background
in commercial real estate matters.

William F. Gleason (Partner) graduated with High I-Ionors from the Illinois Institute of
Technology in 2001 with a Bachelor of Science degree in Pre-Professional Political Science. He
received his J.D. degree from Chicago-Kent College of Law in 2003. While at Chicago-Kent he
was an inaugural member of the Honors Law Program and worked in the school’s in-house law
clinic. His litigation experience includes premises liability claims, sexual abuse, student
discipline, civil rights, and municipal tort liability. He has represented many clients in State and
Federal courts, as well as representing clients before the Equal Employment Opportunity
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commission and the Illinois Department of Human Rights. Mr. Gleason is also often called on to
negotiate collective bargaining agreements with a broad base of employee groups for both school
and municipal clients. He has argued cases before the Illinois Supreme Court, the Illinois
Appellate Court and the Seventh Circuit Court of Appeals.

Daniel M. Boyle (Partner) received his B.A. degree, with honors, from DePaul University in 1983
and his J.D. and LL.M. degrees from John Marshall Law School in 1986 and 1993, respectively.
He has been a lecturer for the Illinois Association of School Business Officials, the Illinois
Association of School Boards, the Illinois Association of School Administrators, as well as for
other national organizations and area superintendent and administrator groups. He is a member of
the National and Illinois Councils of School Attorneys and concentrates his practice in general
school law. Mr. Boyle also has considerable expertise in school law, labor and tax/employment
law, and employee benefits law.

John NI. Izzo (Partner) received his B.A. degree in political science, summa curn laude, from
Bradley University in 1978 and his J.D. degree. cum laude, from the University of Illinois in 1982.
For two years following his graduation from law school, he served as law clerk to Illinois Appellate
Court Justice George W. Lindberg. Since 1984. his legal practice has focused in the areas of
general school law, as well as real estate taxation and local government finance, constitutional law,
election law, and board ethics and procedures. Mr. Izzo has co-authored the chapters on Church-
State Issues, Civil Rights Litigation, and School Finance in the last several editions of the Illinois
Institute for Continuing Legal Education’s treatise on Illinois School Law. He has acted as counsel
to numerous educational and municipal officers’ electoral boards. Mr. Izzo is a frequent presenter
to organizations such as the Illinois Association of School Business Officials, the Illinois Local
Government Finance Officials Association, and the League of Women Voters.

Eric S. Crodsky (Partner) Mr. Grodsky graduated from the University of Wisconsin with a degree
in Business Administration (1998) and his Juris Doctor (2002). Mr. Grodsky served as Deputy
General Counsel at the Illinois State Board of Education. At Petrarca, Gleason, Boyle & Izzo,
LLC, Mr. Grodsky represents school districts, charter schools, and private employers. He
practices in the areas of education, labor, and employment law. Mr. Grodsky routinely counsels
clients on employee rights and benefits, student rights and discipline, the Open Meetings Act, and
Freedom of Information Act compliance. Mr. Grodskv negotiates and drafts contracts and
intergovernmental agreements and advises on board governance and regulatory matters. Mr.
Grodsky also regularly litigates before state and federal courts and administrative agencies. He is
licensed to practice law in Illinois, Wisconsin. and Ohio.

Jennifer K. Schwendener (Partner) received a Bachelor of Arts degree from Indiana University
in Bloomington, Indiana in 2002. She received her Juris Doctor degree from The John
Marshall Law School, Chicago, Illinois in 2005. While at The John Marshall Law School, Ms.
Schwendener prosecuted and tried numerous misdemeanor and felony cases as a law clerk at the
Cook County State’s Attorney’s Office in its Juvenile Delinquency and Gang Prosecution
Divisions. Her experience includes litigation defense in the following areas: premises liability.
sexual assault, student discipline, Title VII, Title IX, ADEA, ADA, equal protection, due process,
willful and wanton supervision, First Amendment claims, retaliation claims, construction disputes,
breach of contract claims, insurance coverage and personal injury. Ms. Schwendener has litigated
and successfully tried cases in numerous counties throughout the states of Illinois, Indiana and
Oklahoma. Ms. Schwendener has handled appeals in the First, Second and Fifth District Appellate
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Courts, along with the U.S. Court of Appeals for the Seventh Circuit. Ms. Schwendener is
recognized as an Illinois “Super Lawyer” in Civil Litigation.

Eric B. Bernard (Associate) graduated summa cuin laude from Carthage College in 2014 and
graduated magna cmv laude from the University of Illinois College of Law in 2017. While at the
University of Illinois, Eric obtained significant trial and moot court experience. Before coming to
Petrarca, Gleason, Boyle & Izzo. LLC, Eric practiced law at a full-service Chicago law firm where
he represented employers and other businesses in all aspects of civil litigation. Eric has appeared
before state and federal courts and administrative tribunals.

Mary J. Rocco (Associate) has over seventeen years of experience practicing law. She worked for
ten years as a litigator with Administration of Children’s Services in New York City, focusing on
assisting families and children touched by the foster care system.

In 2015, Mary moved to Illinois with her famiLy and opened up her own law practice specializing
in family law focusing on special education matters. With her years of experience in advocating
on behalf of families. Mary has the background to advocate on behalf of school districts. She has
experience with IEP compliance, 504 Plans, mediation, due process hearings, disciplinary matters,
expulsion and residency hearings.

Mary earned her J.D. from The University of San Diego School of Law’, her BA. from Villanova
University and obtained an M.S.W. from New’ York University. Mary is licensed to practice law
in Illinois and New York. In 2007. Mary was the recipient of the Family Court Legal Service’s
Permanency Award, recognized for her outstanding dcdication and hard work.

Angelo Tzivas (Associate) represents individuals, corporations, municipalitics, and school
districts. His practice includes civil litigation, in addition to advisory’ and transactional work.
Angelo practices in the areas of labor and employment, school law, corporate. administrative law,
civil rights, consumer protection. construction, real estate, insurance coverage, trademarks, and
general liability. Angelo has successfully litigated cases in various courthouses throughout the
State of Illinois. in the United States District Court for the Northern District of Illinois, before the
Illinois Civil Service Commission, before the Illinois Court of Claims, and in arbitration.

Angelo received his Juris Doctor degree from the University of Illinois Chicago School of Law.
formerly known as the John Marshall Law School C’JMLSfl, in December 2017. While at JMLS,
Angelo served as Vice President of the Student Bar Association, Class Representative, Chicago
Bar Association Representative. Treasurer of Phi Alpha Delta, President of the Hellenic Law
Students Association, and Member of the Student Advisory Board. Angelo received his Bachelor
of Arts degree from the University of Illinois Chicago (“UIC”), in May 2014. At UIC, Angelo
also served as Co-President of the HelLenic Students Association, Vice President of Tau Kappa
Epsilon, Member of the UIC Student Conduct Board, and Member of the UIC Faculty Senate. In
2014, Angelo was inducted into the prestigious University of Illinois Alumni Association
Activities Honorary Society and was also awarded the Chancellor’s Student Service Award,

Joel R. DeTella (Of Counsel) received his Bachelor’s degree in Economics and Finance from the
University of Illinois at Champaign-Urbana in 1987. He received his Juris Doctor degree from the
John Marshall Law School in 1990. He served as an Assistant State’s Attorney of Cook County
in the criminal prosecutions bureau for five years. He is a member of the National and Illinois
Council of School Attorneys. His experience includes jury trial litigation, representation of
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municipal as well as school district clients in civil rights related cases. Mr. DeTella represents
school district clients in boundary disputes, detachment and annexation and eminent domain. He
also has extensive experience in the areas of student discipline, student residency, teacher
remediation, property tax appeals and school construction issues.
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CLIENT LIST

The following is a representative list of some of the school districts to which our attorneys
currently provide legal services. You are welcome to contact them for references.

1. Thornton Fractional Township High School District 215 (708) 585-2300
18601 Torrence Avenue
Lansing, IL 60438

Mr. Richard Dust — Board President
Dr. Rena Whitten

— Co-Acting Superintendent
Mr. John Robinzine — Co-Acting Superintendent

2. Bremen Community High School District No. 228 (708) 389-1175
15233 Pulaski Road
Midlothian. IL 60445

Mrs. Kristine Resler - Board President
Dr. Brad Sikora - Superintendent

3. Proviso Township High Schools District No. 209 (708) 338-5900
8601 Roosevelt Road
Forest Park, IL 60130

Ms. Arnanda i. Grant - Board President
Dr. James L. Henderson - Superintendent

4. Lincoln-Way Community High School District No. 210 (815)462-2100
1801 East Lincoln Highway
New Lenox, IL 60451

Mr. Aaron P. Janik - Board President
Dr. Scott Tingley - Superintendent

5. Lemont Township High School District No. 210 (630) 257-5838
800 Porter Street
Lemont, IL 60439

Mr. Kurt Korte - Board President
Dr. Maty Ticknor - Superintendent

6. DuPage Community High School District No. 88 (630) 530-3980
2 Friendship Plaza
Addison, IL 60101

Ms. Donna Craft Cain - Board President
Dr. Jean Barbanente - Superintendent

7. Harlem Consolidated School District No. 122 (815) 654-4500
8605 North Second Street
Machesney Park, IL 61115

Mr. Michael Sterling - Board President
Dr. Terrell Yarhrough - Superintendent
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8. Crete-Monee Community Unit School District No. 201-U (708) 367-8300
1500 Sangamon
Crete, IL 60417

Mr. Maurice Brown - Board President
Dr. Kara Coglianese - Superintendent

9. SPEED Special Education Joint Agreement #802 (708) 481-6100
1125 Division Street
Chicago Heights, IL 60411

Mr. Ron Bean - Governing Board President
Dr. Tina Halliman - Superintendent

10. Harvey Public School District No. 152 (708) 333-0300
16001 Lincoln Avenue
Harvey, IL 60426

Ms. Myra Gardner - Board President
Dr. Lela L. Bridges - Interim Superintendent

11. Lincoln Elementary School District No. 156 (708) 862-6625
410 West 157” Street
Calumet City, IL 60409

Ms. Kimsha Flex - Board President
Dr. Anita Rice - Superintendent

12. Hoover-Schrum Memorial School District No. 157 (708) 868-7500
1255 Superior Avenue
Calurnet City, IL 60409

Mr. Charles Garcia - Board President
Dr. Dwayne Evans - Superintendent

13. Lansing School District No. 158 (708) 474-6700
18300 Greenbay Avenue
Lansing, IL 60438

Ms. Maiy Kelly - Board President
Dr. Nathan Schilling - Superintendent

14. Elementary School District No. 159 (708) 720-1300
20700 Matteson Avenue
Matteson, IL 60443

Ms. Sharee Morton - Board President
Dr. Tiffany Brunson - Superintendent

15. Country Club Hills School District No. 160 (708) 957-6200
4411 West 185111 Street
Country Club Hills, IL 60478

Ms. Jacqueline Doss - Board President
Dr. Duane Meighan - Superintendent
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PROPOSED FEE SCHEDULE

Petrarca. Gleason, Boyle & Izzo. LLC provides excellent legal services in an economical
manner. We believe that our fee structure is more than competitive when compared to the current
rates of other attorneys practicing school law with the breadth and depth of our expertise.

Hourly Rate: We charge $250.00 per hour for attorney services, billed in increments of one-tenth
of an hour. We charge the same rate for partners and associates. Paralegals, when employed, are
billed at a rate of$l10.0Q per hour. Law clerks, when employed, are billed at a rate of $90.00 per
hour. We generally do not charge a flat fee for any of our services, with the exception of bond
issues.

Costs: We do not charge for computerized legal research, faxes, copy preparation under 500 copies
per task, database charges or legislative updates. Although we charge for travel time, we do not
charge for mileage. The only reimbursement sought by the firm is for items specifically purchased
on behalf of the District such as court reporter services, transcripts, or court filing fees. In those
situations, the costs are passed on to the District without any mark-ups or add-ons. We encourage
you to compare these practices to those of our competitors, many of whom do charge additional
service fees, mark-ups for electronic legal research, auto mileage, or other sometimes ill-defined
miscellaneous or other costs.

Billing Practices: We provide an itemized monthly statement by the tenth of each month,
following the delivery of services. The statement itemizes the date service was rendered, the
specific service and the time expended thereon. We do not attempt to make distinctions between
actual and effective billing rates. We are committed to complete billing transparency.

12



CERTIFICATION of CONTRACTORIBIDDER

See Attached
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4. Cost/Rates for services
5. BEP participation

Appendix C — General Terms and Conditions

The following provisions shall apply if and to the extent required by law:

I. AUTHORITY: South Suburban Colle2e DISTRICT #510 is organized under and subject to the
Illinois Public Community College Act (110 Illinois Compiled Statutes 805/I-I ci seg). All
contracts of South Suburban College are subject to the Illinois Public Community College Act
and, also, all other applicable federal, state and local statues, laws, ordinances, policies, rules and
regulations.

2. BIDDING PRACTICES: Pursuant to Section 33E-l 1(a) of the Illinois Criminal Code (720
Illinois Compiled Statutes 5/33E 11(a)), Contractor or Supplier certifies that ncithcr Contractor or
Supplier, nor any agent or employee thereof, is barred from contracting with any unit of State or
local government as a result ofa vioLation of either Section 33E-3 or Section 33E-4 of said Code
(720 Illinois Compiled Statutes 5/33E-3, 5/33E-4). Section 33E-3 pertains to the offense of bid-
rigging and Section 33E-4 pertains to the offense of bid rotating.

3. BRIBERY CERTIFICATION: Contractor or Supplier certifies that neither Contractor or Supplier
nor any agent or employee thereof has been convicted of bribery or attempting to bribe an office
or employee of the State of Illinois or any other state in that officer or employee’s official
capacity, or has made an admission of guilt of such conduct which is a matter of record but has
not been prosecuted for such conduct. See 30 Illinois Compiled Statutes 505/10.1.

4. CONFLICTS OF INTEREST: Vendor shall note any and all relationships that might be a conflict
of interest and include such information with the response.

UNLAWFUL DISCRIMINATION: Contractor or Supplier agrees not to engage in or commit
unlawful discrimination as that term is used in the Illinois Human Rights Act (775 Illinois
Compiled Statutes 5/1 -101 et seq.) or other applicable statutes, laws, rules or regulations, and to
otheiise comply with the requirements of said Act. This shall include, but not be limited to,
refraining from unlawful discrimination and undertaking affirmative action to assure equality of
employment opportunity, and eliminate the effects of past discrimination required by Section 2-
105(A) of said Act (775 Illinois Compiled Statutes 5/2-105(A)). Contractor or Supplier further
agrees to comply with the Illinois Public Works Employment Discrimination Act (775 Illinois
Compiled Statutes 10/001 et seq.).

6. SEXUAL HARASSMENT: Pursuant to Section 2-105 of the Illinois Human Rights Act (775
Illinois Compiled Statutes 5/2-105(M), Contractor or Supplier agrees to have a written sexual
harassment policy that includes, at a minimum, the following information: (i) the illegality of
sexual harassment; (ii) the definition of sexual harassment under State law; (iii) a description of
sexual harassment, utilizing examples; (iv) the Contractor’s or Supplier’s unternal complaint
process including penalties; (v) the legal recourse, investigative and complaint process available
through the Illinois Department of Human Rights and the Human Rights Commission; (vi)
directions on how to contact the Department and Commission; and (vii) protection against



retaliation as provided by the Act. A copy of the policy shall be provided to South Suburban
College and the Department upon request.

7. CANCELLATION: South Suburban College may cancel the contract at any time for any reason
by providing written notice. Contractor may cancel thc contract by providing adequate notice to
allow South Suburban College to obtain adequate counsel.

NON-EXCLUSIVITY: South Suburban College may, throughout the course of any contract or
legal services relationship, choose to obtain additional outside counsel or representation. The
successful firm shall be expected to work cooperatively with any addition legal services retained
by the South SubLirban College throughout the course of any legal services relationship.

CERTIFICATION NTRACT/BIDDER
The below signed contractor/bidder,ereby eer fies that t is not barred from bidding on this or any other
contract due to any violation of ci E4 of Article 33E, Public Contracts, of the
Illinois Criminal Code of 1961. ition is required by Public Act 85-1295. This
Act relates to interference with .

1iig, kickbacks and bribery.

fgemirt
TITLE

cJj2A/ø ?5 2o?-B
DATE



Personnel

























































SOUTH SUBURBAN COLLEGE BOARD AGENDA REQUEST  
 

        ITEM:  FY24-VII.D.2  
          
        Board Meeting Date:  August 10, 2023 
        

BOARD COMMITTEE FUNDING 
        
            Policy                     Operating                                  x      Grant Funded 
            Finance                     College Capital                                  Student Life 
            Architectural                    Protection, Health and                      Special Levies  
            Other                   Safety  
 

PROPOSAL SUMMARY 

Move that the Board of Trustees grant permission to create and advertise the full-time, grant funded position of Mental 
Health Early Action on Campus (MHEAC) Student Success Advisor in the Student Development Department. 
 

 
ESTIMATED COST OR BENEFIT 

This is a regular full-time grant funded position with an annual salary of $47,000, 40 hours per week, 52 weeks per 
year plus benefits.  Continued employment is contingent upon receipt of grant funds.    

               
JUSTIFICATION OF ACTION 

This action aligns with Strategic Direction 1.0; South Suburban College nurtures and empowers each student to 
succeed. 

 
MOTION 

Move that the Board of Trustees grant permission to create and advertise the full-time, grant funded position of Mental 
Health Early Action on Campus (MHEAC) Student Success Advisor in the Student Development Department. 
 

 
         Approvals: 
* Are funds available in the budget? Yes                                                                                                   
* Is this related to any previous Board action? No                                 
* Is this part of a large project requiring                                   
   additional funds? (Explain) No        
 

       ___K. Pigatti______________ _8/8/23__ 

       Director of Human Resources Date 
      
             
           8/8/23  
       Appropriate Vice President  Date 

        

        
       ________________________ 8/8/23 

      President    Date 

 

 



 
 

South Suburban College 

Job Description 

 

 

Job Title: Mental Health Early Action on Campus (MHEAC) 

Student Success Advisor 

Department:  College & Career Success Center 

Supervisor:  Dean, Student Development 

Date:    

Job Code:  Grant-Funded 

 

This position is Full-Time grant funded position working 12 months, 40 hours per week.  

Schedule includes weekends and evenings and is currently funded through June 30, 2024 

with anticipated continuation through June 30, 2025. 

 

SUMMARY: 

Reporting to the Dean, Student Development (or designee), the MHEAC Student Success 

Advisor provides comprehensive services for prospective and current students serviced under 

grant funding from recruitment through completion and transfer.  Aligned with grant funding 

requirements, and the current Strategic Enrollment Plan for South Suburban College, advisors 

play a critical role in the implementation of relevant student development and student service 

activities to increase retention rates, course completion rates and/or transfer to either a 

college/university, or the workforce.  

This position manages and provides intensive services to a caseload of students associated 

with MHEAC through all aspects of the student experience including, but not limited to; 

admission, registration, attendance, course progression, financial aid, fiscal support, career 

exploration, academic support, orientation, course access, transfer, degree audit, and 

completion. The MHEAC Student Success Advisor maintains orderly and precise student 

records, engages with the Advise management tool, and engages in ongoing assessment 

efforts.   

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

Provide a single point of contact services for both College and Career advisement services for 

students identified as disproportionately impacted by COVID-19 or in high need of 

intervention services. (Recruitment/Onboarding/Retention/Completion) 

 

In collaboration with student, identify the appropriate educational and career options, assist 

with the analysis of each option, including possible outcomes and their implications; establish 

academic and career goals, and establish an action plan for students to explore alternative 

careers and related program adjacency (Onboarding) 

 

Identify options for students to satisfy degree and scholarship requirements, evaluate and 

make recommendations, and or amendments to student’s program of study 

(Onboarding/Retention/Completion) 

 

Develop, monitor and assess individual student academic, career and personal goals and 

corresponding plans.  Develop intervention plans to support student goals and provide the 

best opportunity for retention and completion (Onboarding/Retention) 



 

Use case management principles of advocacy, assessment, and service facilitation to advance 

the achievement of student goals and link students with appropriate resources as necessary, 

including potential course enrollment through alternative methods 

(Recruitment/Onboarding/Retention) 

 

Teach students the skills to self-navigate to degree completion utilizing campus information, 

student on-line system, and campus resources including college guidelines, catalogs and on-

line resources, and resources provided through the state-wide networks 

(Recruitment/Onboarding) 

 

Deliver services individually or in group settings, by appointment or via walk-in, and through 

both in-person and virtual delivery.  Respond to students within a reasonable timeline set by 

the project (Onboarding/retention) 

 

Meet with other areas of the College to determine best support options for students based on 

individual student needs.  Closely collaborate with all areas on campus to provide the 

resources necessary for student success, eliminate student runaround, and streamline 

communication for caseload (Retention) 

 

Gather, review and evaluation student transcripts for placement, transfer credit, reverse 

transfer requests and evaluation of prior learning assessment (Retention/Completion) 

 

Implement opportunities for student transfer that reflect a commitment to completing the 

associate degree and providing the most direct path to a 4-yr degree (Completion) 

 

Conduct regular degree audits for students within caseload to determine degree progression, 

readiness for degree completion and alert students to next steps toward completion 

(Completion) 

 

Monitor, assess and resolve retention alerts and actively address/provide resources to increase 

success for students within caseload (Retention) 

 

Provide regular reports regarding the status of caseload including, but not limited to semester-

to-semester persistence and progress toward degree/certificate completion (Retention) 

 

Actively engage in enrollment efforts that include early registration by current students, 

bridging dual credit students, re-engaging students that have stopped out, and community 

outreach (Recruitment/Onboarding) 

 

Provide regular and on-going opportunities for college and career enhancement workshops, 

assessments, and other resources necessary for student retention and completion (Retention) 

 

Actively engage in and provide leadership for institutional enrollment, retention and 

completion efforts   

 

Facilitate the documentation of placement testing scores to reduce/eliminate multiple touch 

points for students within caseload  

 

Develop, implement and assess regular workshops, events, and other activities that are 

consistent with student success and transfer best practices (Retention) 



 

 

Support special programs as appropriate or directed that align with project intent and 

requirements  

 

Provide regular and comprehensive support for the Division of Student & Enrollment 

Services including triaging student traffic, facilitating incoming communication, directing 

students, and providing front facing support in various areas throughout campus as 

appropriate for this project (Onboarding/Retention) 

 

Participate in SSC student events as scheduled and approved by supervisor including Open 

House/Information Sessions (Retention) 

 

Participate in college committee work as recommended and approved by supervisor including 

but not limited to the Advisory Committees and Program Advisory Boards (Retention) 

 

Perform other professional and managerial duties to assist with the efficient operation of the 

College & Career Success Center and/or consistent with the role of the position 

 

Represent the College when appropriate 

 

The duties listed are not set forth for purposes of limiting the assignment of work. They 

are not to be construed as a complete list of the many duties normally to be performed 

under a job title or those to be performed temporarily outside an employee's normal line of 

work. 

 

QUALIFICATIONS: To perform this job successfully, an individual must be able to 

perform each essential duty satisfactorily. The requirements listed below are representative 

of the knowledge, skill, and/or ability required. Reasonable accommodations will be 

determined to enable individuals with disabilities to perform the essential functions. 

 

Education and Experience:  

▪ A bachelor's degree in related field, two years of advisement experience in an 

academic setting.  

▪ Experience in advising both traditional-aged students and adults in a higher 

education setting preferred; 

▪ Proficient operating knowledge in the use of Microsoft Office and integrated 

advisement services, including databases and reporting systems.  

▪ Handle confidential/sensitive information with discretion, tact, and diplomacy.  

▪ Demonstrated oral, written, and interpersonal communication skills.  

▪ Experience with Ellucian/Colleague and D2L is a plus. 

 

 

 










